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CHARTERED ACCOUNTANTS

COVID-19 AND PAYING YOUR STAFF

The Government has provided Employers a wage subsidy (covering 12 weeks) to help pay your
employees. The previous leave subsidy has now been dis-established; however any current
applications will still be paid out.

For more information on the types of subsidies, and to apply, click here.

For help please check our website for links www.dpa.co.nz or call your usual DPA client manager
on 07 376 0366.

When you receive your subsidy:

NOTE: The subsidy for your employees is not your money to use for normal business spending. You
are receiving it so you can distribute it to your employees.

Code it to a new code in your accounting system, with no GST. This will be non-assessable
income. The payment of the wages, up to the subsidy amount, will be non-deductible
expenditure. We will ensure the correct treatment when we prepare your annual accounts.

When you pay your staff in the first pay run that covers the lockdown, and you applied for the
wage subsidy

Pay your wages as normal through your payroll software:

o If the employee is still working:

» You must ensure the wage subsidy you receive is passed onto the employee
*» In your payroll system pay your employee 100% of their normal earnings

o If employee is not able to work:

= You must ensure the wage subsidy you receive is passed onto the employee

» In your payroll system pay your employee 80% of their normal earnings (you
can pay more if you are able)

» Businesses accessing the scheme must still undertake best endeavours to
pay employees 80% of their pre-COVID income. Where that is not possible —
in particular where a business has no activity whatsoever due to the
shutdown and workers are not working any hours — they must pay (as a
minimum) the full amount of wage subsidy received. As Gross wages less
PAYE efc.

= |f your employee’s usual wages are less than the subsidy, you must pay them
their usual wages. Any difference between the employee’s Gross wages
and the subsidy, should be used for wages of other affected staff.


https://www.workandincome.govt.nz/products/a-z-benefits/covid-19-support.html#null
http://www.dpa.co.nz/

= You should not require the employee to use their annual leave, other than
to top up their pay from 80% to 100%, if you are able to pay this

= The subsidy requires you make your best efforts to pay 80% of their normal
income and retain the employee, for the subsidised period of the scheme

All COVID-19 subsidy payments to your employees are subject to normal PAYE deductions
and other deductions such as KiwiSaver and holiday pay accruals.

Payroll System Providers

Each payroll provider will provide details on how to process your pay run during this period — but
if you are still confused, you can contact the office.

Xero Payroll
Smart Payroll
MYOB Payroll
Thankyou
Ace Payroll

Based on the information to hand 30 March 2020


https://central.xero.com/s/article/Account-for-COVID-19-government-support-in-Xero?userregion=true
https://www.smartpayroll.co.nz/home/covid-19/
https://help.myob.com/wiki/display/ea/COVID-19+wage+subsidy+payments?searchfacet=global:help&searchterm=covid-19&_ga=2.64907756.272022646.1585252431-305176222.1581565568&_gac=1.205260068.1582593379.EAIaIQobChMI45yn3cPr5wIVg5SPCh02WgRzEAAYASAAEgIHWPD_BwE
https://thankyoupayroll.co.nz/
https://www.myob.com/nz/payroll-software/ace-payroll

